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Chapter I — Department of Justice 


§16.3 


% j&sfsjfs&ff *» 
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PubVed In the 
register that the publication 

^SSSSSSSKSSSi 

^tfid by 5 U.S.C. 552(a) (2). 

g£FS:s®S8» 

.wia. 18751 . . 

,jis Request, for id«nlifiJ»lo record. 

Mid copies. 

(a) How made and ^ e ”£rtmeTt 
MEST " All such requests shaU be ad- 

5a»»«=£B 

as follows: „ 

Rttre&u of Prisons (including Federal Prison- 

*Sfessr».*!aMypas 

•HSaSSSSS if3tj|SS» 

“justice. 

t*w EnIorcemont /^utAn B ^o^ ement as- 

r^"^‘s a 7053i Indlana A79 ' 

act forth In 8 CFR Part 103. 

Any request for Information not 
^STrked and addressed as specified In this 

Identified, and forwarded li^e^ateiy to 

tissfssas 

“* 4 *'Tu 5 sk “ssr »s '» s 

Sac. 552(a) (6) (A) (1) untUforwaxctoB 
to the appropriate office bee “ 0 ^ d 
fected, or untU such forwarding worn 


have been effected with the exercise 

of due diligence by Department person- 

ol - An rpreint of an Improperly aa- 
dressed request forwarded as set forth 
above to the appropriate office. 3 " ch °J' 
flee shall notify the requester of the tote 
on which the time period commenced to 

^Tb) Request should reasonably de- 

&&S£ftbi jSSS 

with a reasonable amount of effort. 
Where possible, specific information re- 
garding dates, titles, file designations, 

|^d other information which may help 
identify the records should be su PP' le ^ 
bv the requester. If the request relates 
to a matter in pending 
court and its location should be ldentl- 

fl 6 fc) Form may be requested. Where the 
Information supplied by th« rwestCT *• 
not sufficient to permit location of the 

wfa*rs«w«- 

signed to elicit the necessary lnforma- 

U °(d) Categorical Requests— II) Records 
must be reasonably described. A rewest 
for aU records faUing within a reason- 
ably specific category shall be regaled 
as conforming to the requirement that 
records be reasonably described Hit en- 
ables the records requested to be tdmti- 
fled by any process that ^ not iimea 
sonably burdensome or disruptive ol 
Department operations. 

(2) Assistance in reformulating non 
conforming requests. If it ^ determined 
that a request does not reasonably de 
scribe the records sought, as .specified i 
paragraph (d) (1) of this section, the re- 
sponse denying the request on. that 
ground shaU specify the reasons why the 
reauest failed to meet the requirements 

of paragraph (d)(1) of this section and 
shall extend to the requesteranoppo 
tunity to confer with 
sonnel in order to attempt to r c fo ™“' a , 
the request in a manner wWch will meet 

the needs of the requester and *0 ^ 

qulrements of paragraph (d> (1) of this 
section. b 14 _ l913j 
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